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| APPLICATION FOR RECORDS RETENTION SCHEDULE o O T R T O TaTE v
N Nl 2 [ _ RECORDS MANAGEMENT blVlSION
r INSTRUCTIONS See Pubiication’ No 76—RM-1 for |nstruct|ons on completing this form. Forward signed ongmal to
g i Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta Georgia, 30334,
: ! Attention: Scheduling Section. . : _ . 7
p FOR AGENE_Y_ USE T1. Agency Address - , : FOR neconos MANAGEMENT use
; EApplication Date , Public Service Commission ' Application Number
g i_, ) ] Motor Carrier Certification and | 8Q— :! 79Wﬁ ]
j ! Application Number fg(f)ircement DiViS ion’ Suite 1215 , Date Heca‘ved Data Comp!eted
3 International Boulevard MAY
k {2 23 1980
3 i—:‘ T e Hﬂp&\gllﬁy— G&Qrgi Aa- 3035!!: e R e S 18—_%0 - - l Euﬁrq- e - R
! 2. Person to Contact Working Title Telephone Number
7 ‘. ._Nora Blair . i Accounting Techniclan e . 161-2827 S

3. Actton Requested
a. XX Establish Retention Schedule"t'eom'd will continue to accumulate.

! b. [l Dispose of present accumulation; no further accumulation anticipated,
~¢.. D) Amend Apphcatnon No,.... ... .. _..CheckOne: 13 Change; [] Supercede; [J Void _

"4. Dates of Series 5. Records Serm Titte (followed by title used in afffce if dffferent)
« Earliest Latest :

6/74 I to date INTER-STATE PERMIT AMENDMENT RECEIPT BOOK FILE

S G

T ————— i

w - B. Division and Offlce Fonction What |s the function of the Dmslon and the Office in which this record series is created?

The Motor Carrier Certification and Enforcement Division is responsible for administer-
ing the Georgia laws requiring "for hire" motor carriers to obtain Certificate of
1 ~ Public Convenience and Neccessity where intrastate operations are involved; registers
: . and collects prescribed fees for all vehicles operated under such Certificates; files
: evidence of 1iability and cargo insurance coverage; identifies vehicles and files
] tariff naming rates and changes. Also, the Division receives, processes and assigns
for public hearing before the Commission, all applications for such Certificates.
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7. Reoord Series Dcscnptuon Thls file con tams the followmg documents {.-nclude form numbers and tftles if any}
Attach samples of the file. ‘

Documents relating to: recording fees received for inter-state permit amendments.

Included are: numbered receipts showing date received, amount, and sender.

S

SN s e T .
File is arranged: numerically by receipt numbe_r. f
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"8. Monthly Reference Rate ~ How often are records referred to whlch are: .
One to six months old h,mﬂl."‘_. Seven to twelve months old : : Thirteen to twenty-four months oId@@Q4.—4’1";"1“4

__“twenty-Five onths and older > ? S

9. Annuai Ratd 8f Accumulation of Records » B
“Letter-sizé drawers —_ Y legal am duwers - __l;Shelves __.. __ _; Other (specrfy) Co LS.(]. 3_?414'{3,
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YES | NO | 10. Questionnaire __(Place an_ “X" in the proper column}
x a. Is this the official copy of the series?
If not, where is it?

b. Does the series containfconfidential information requiring security handling? If yes, cite law or regulation.i
X . . 3
SN R o r—— —— e b e e P R U ROV Sy ,&_,.,,ﬁg, L
X c. Isthisa wtal record? o I S
= — T f
X d. Does this series have hlstor:cal or long term research value? ' {
e. When one or two documents in the file make it necessary to keep the entire file for a fong penod could thesa
_ X1 documents be schedyled separately? .~ . . . - e e e _—
X |t

, :2 !nfgrmajl ontained in this series ever pubiihed'?v 1f yes, attach ¢copy, o e

e ntained in this series ever analyzed and/or recorded in a summanzed report?
X if ves, attach copy.  to State Audit Department . = _ . -

h. Is there a duplication of th:s series in your office, or in another office or agency?
1 E 1 __ if yes, where?_ R R
1 =1 i lsthis m@Mgmquw it) regularly microfi lmedl e - S

_____ | | _j. Does the record series result in.a computer printout? . . . - e e e e o e e S
11, Retention Requirements f The following requires the series to be kept:

Staté .

a. State Law years. d. Audit period 1 years,
i b. Statute of limitation =~ ____ . _years - e. Administrative need o1 _vyears.
! c. Federal law — e o .Y BTS, f. Federal retention instructions . years.
| ' .
H
1 .

Attach copy or excert of laws or regulations, Explain administrative need.
! T
i
:_,. e e e et e

112, Approved Disposition Instructlons "~ This agency remmmends that the file serles be cut off at the end of each:

i O Calendar Year; XX Fiscal Year; O Other . ——eee e then,
1 XX Hold in the current filesarea ___ _____month(s) 2~ year(s); then
' {0 Transfer to local holding area; hold ... . ____vyear(s); then

O Transfer to State Records Center; hold ____ __year(s); then

*X Destroy.
O Transfer to State Archives for permanent retention,
O Other (Specify) ‘

These instructions apply to all prior and future accumulations of the series.

So- 279

HeadIDesl jnee (Stgnature) e

iﬁéﬁmﬁﬁﬂﬂﬁiiaﬁi Apars:  fT T T -
.graph 12 are approved. __Btate Auditor/Designee  ~| e |~ 20-80 |

if disapproved, attach letter > it e
of explandtién.) . . . &QE%telmsignee @ | é - - ﬁl

Date '

Attornev Genereaifh,
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R_80_71. Hov, 76




